CPQM Archivist report – Winter, 2014
The Archivist acquires and preserves long-term records of the Quarterly Meeting, including records of the Monthly Meetings within the Quarter and Corporations overseen by the Quarter that inform of the relationships of the Quarter to these bodies.  

The bulk of the archives are deposited in the reading room in the basement of San Francisco Meetinghouse.  A library of reference books on Quaker history maintained by Bruce Folsom is also kept there, which affords the possibility of using both to study issues that concern the Quarter within the larger context of the Religious Society of Friends.  It is part of the Archivist’s job to encourage use of the archives for personal research, as well as use by Monthly Meeting and Quarterly officers, for the writing of histories, biographies, genealogies, teaching materials and documentaries.

Materials offered to the archives in the period 2012-2014 include:

· Source documents & drafts of Tom King’s book on the history of College Park Association of Friends and San José Meetinghouse.
· CPQM Directories dating from 1972 onward (also from Tom King)

· Documents related to Western Quaker Association for Religion and Psychology (from Joanne Magruder & Elianne de la Vega)

· Berkeley Meeting minutes & attachments, 2008 - 2012 (from Denis Thalson)

· CPQM Treasurer’s records from about 1999 through 2011 (from Paul Harris)

The Archivist has responded to occasional inquiries, for example, about the term of a Ben Lomond Quaker Center board member in the 1990s.  The Archivist is compiling timelines of  (1) starting (and sometimes laying down) Monthly Meetings and Worship Groups of the Quarter and (2) officers and committees of the Quarter. Both of these lists, along with scans of important founding documents and links to sites relevant to Quaker record-keeping are intended to be posted in a section of the College Park Quarterly website.

Monthly Meetings, Worship Groups and individuals are invited to submit materials they possess in the categories tabulated below for acquisition by the Quarterly archives.  It is important to provide a provenance and history of the materials you have to offer, describing its age, origin and how it came into your hands.  Please contact the Archivist before sending any materials.  Also, if you would like to conduct research in the archives, please arrange for access with the Archivist

The Archivist tries to be aware of and communicate with Quaker archival and historical organizations outside the Quarter. Our closest connection being to Pacific Yearly Meeting, the loss of PYM Archivist David Morse and his depth of knowledge is especially felt.  His successor is Jan Tappan of Orange Grove Meeting.

Finally, it is the responsibility of the Archivist to encourage Recording Clerks and Archivists of Monthly Meetings and Corporations to use good record-keeping practices.  The Archivist is pleased to provide guidance whenever asked.


-Eric Sabelman

Documents to be conserved in CPQM archives (in order of priority):
Records of Quarterly gatherings

· Plenary minutes, including minutes of action and epistles

· Programs, invitations and schedules

· Attendance lists and other Registrar’s records

· Nominating reports and other appendices to minutes

· Contributions of teen and children’s programs in addition to plenary reports

· Photographs taken at gatherings

· Evaluation notes

Non-gathering Quarterly records

· M&O minutes (embargoed if confidential)

· Teen and Children’s Committee reports

· Treasurer’s reports

· Reports of visitation to Meetings (as upon becoming a Monthly Meeting)

· Officers’ correspondence

· Copies of website HTML files

Monthly Meeting records (as copies if originals are kept by Meetings)
· Quarterly Directories

· Founding documents of Meetings and Worship Groups

· Memorial minutes

· Newsletters recording noteworthy events

· Records from Meetings that have been laid down (if not in PYM archives)

· Minutes of action, documents and correspondence recording  leadings inspired by Friends; testimonies, particularly when influential beyond the Meeting community

· Other records on request of Meetings unable to provide secure storage

Corporation records

· Founding documents

· Minutes of board meetings at which major changes were decided

· Newsletters recording noteworthy events

· Programs and other records of special events

Individual Friends’ history

· “Living history” interviews in electronic media and transcript formats

· Journals and diaries

· Published works

